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Reconciling SAM  
to Banner 

Grant Funds are Reconciled between Banner (FRIGITD) and SAM 
by looking at the account codes.   

• SAM is used to obligate Salaries/Travel/P-Card projected 
expenses as Banner does not do this 

• SAM is used to track Purchase Order encumbrances/expenses 
and should mirror Banner 



BANNER 
FRIGITD  

FRIGITD is used to find the following information: 
• Current budget for grant funds 
• Grant activity (expenses) from grant inception to 
present date or for a certain timeframe 

• Encumbrances (purchase orders) 
• Available balance (for account codes / total remaining) 
• To drill down on activity to see expenses per account 
code in Banner (FRIGTRD) to compare with SAM 
expenses when doing your reconciliation.   

 
 
 

Presenter
Presentation Notes
Budget information from the beginning of the grant to the current date, does not differentiate between fiscal years…inception to date.  However, if needed you can change the dates to specify a certain time frame.  



RECONCILING 
501726-930251 

  
FRIGITD 

SAM – Budget Transactions 

Presenter
Presentation Notes
You can see that the Banner Balance for both are the same.



BANNER 
FGIOENC 

In Banner FRIGITD, notice the commitments (encumbrances) of 
$477.36 for 930251.  The encumbrances should be mirrored in 
SAM.  Go to FGIOENC in Banner to find what the commitments are. 



FGIOENC 
501726 



Export →Excel 
“Help” + “Extract  

Data No Key” 



SAM 
Encumbrances 

Notice that the last 
entry in SAM (PO  
P1421856) is no 
longer encumbered 
in Banner. Did it 
expense in Banner 
(post to Banner)? 

Presenter
Presentation Notes
After reading slide go back to previous slide to show Banner encumbrances.



SAM 
Budget Transactions 

So, did PO P1421856 (Fisher Scientific) for $111.06 post to Banner 
(was payment made)? 

Presenter
Presentation Notes
We are looing at Budget Transactions in SAM for Fund 501726.  Let’s see if the $25.40 expense for PO P1421856 has posted to Banner as a payment.



FRIGITD 
Drilldown on 930251-

was P1421856 charged 
to Banner?  

 
 

Click on “930251” ; Click “OPTIONS” ; Click “Grant Detail”  



FRIGTRD  
501726-930251  

Encumbrances / YTDs 
 
 



FRIGTRD  
501726-930251  

 

Look for YTDs (payments made): 
1) Put Cursor in 1st “Field”  
2) Enter Query (F7)  
3) Type “YTD”  



FRIGTRD  
501726-930251  

 
 

Execute Query (F8) $28.57 posted 11/25/13 payment to Fisher Scientific 

Presenter
Presentation Notes
Slide 3 showed first SAM snapshot with $25.40 still encumbered.



Is this $28.57 payment to Fisher for PO P1421856? Go to “Options” 
then “Query Document (By Type)” to find out. 

FRIGTRD 



FAIINVE  
Is this payment  
for P1421856? 

You will see the entry here in FAIINVE is Invoice Z0107597 - the 
same Invoice you see in FRIGTRD 
Now, Press “CTRL” & “Page Down” 

Presenter
Presentation Notes
Go BACK to slide 9 then come back to slide 10



BANNER 
FRIGTRD  

You can see that the PO # is P1421856, the same PO # we are checking on in 
SAM Budget Transactions for 501726-930251 
 



BANNER  
FRIGTRD  

Since the PO in SAM is for $111.06 paid on 25 NOV 2013, there 
must be other line items paid on this PO – do we really want to 
drill down on every line to see total paid on this PO? 

Presenter
Presentation Notes
Go Back to Slide #3 to show this again!



Alternative: 
49er Mart – yeah! 

 
“What line items make up PO P1421856 and when did the Invoice pay 
and for what amount?”  Log in to 49er Mart to find out. 



49er Mart 

Click on “Orders & Documents” then click on “Search Documents” 



49er Mart 
 

1) Search “Purchase Order” and “PO #” 
2) Click on “Go.” 



P1421856 was Fully Received / Fully Invoiced / Fully Matched 

49er Mart 
 

Now Click on the PO No. in Bold / Blue Font with Green Check 



49er Mart 
 

You will see all line items included on Invoice Z0107597 for a total of $111.06.  
Now, Click on Blue Invoice No Z0107597 to see when Invoice actually PD 
 



49er Mart 
 

Invoice Z0107597 is due 12/15/13 but Banner shows it was paid on 
11/25/13. Click on “Buyer Invoice.” 

Presenter
Presentation Notes
Go Back to SLIDE 12 after showing this on the come back to this slide 18!



49er Mart 
 

After clicking on “Approvals” you will see INV was PD 11/25/13 



SAM 
Budget Transactions 

 

Go to 501726-930251 in SAM for P1421856 and change “E” status 
to “X” and add date paid 11/25/13.   



Banner Balance = 
Adj. SAM Balance 

($8,694.30) 
 Banner: 

SAM: 



Notice Amazon 
obligation “O” in 
SAM for $90.94 

P-Card obligations are not committed in Banner, nor has this been expensed 
in Banner yet. The status for $90.94 for Amazon order as “O” (obligated) in 
SAM is correct.  
Note: ($8,694.30)+$90.94 = ($8785.24) which = Funds Available & Other Expense in SAM. 
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